
Downloading Your Induction List (MHS) 
An Alpha Lambda Delta Tutorial 

 

STEP 1:  SIGN INTO MHS, CLICK ON “REPORTS” then “GENERAL REPORTS” (LEFT NAVIGATION 
BAR), AND SELECT THE “CHAPTER INDUCTION LIST.” 

 

 
 

STEP 2:  SELECT YOUR INVITATION GROUP AND CLICK GO. 
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STEP 3:  TO EXPORT TO AN EXCEL SPREADSHEET, CLICK THE CSV BUTTON IN GREEN. 

 

You are then given a choice of just the columns you see on the scrren or all available.  Make a 
choise and the file will download and appear in the bottom left corner of your screen.  Click to 
open.  


