
Updating Your Contact Information (MHS) 
An Alpha Lambda Delta Tutorial 

 

STEP 1:  SIGN INTO MHS AND CLICK ON “MY PROFILE” (LEFT NAVIGATION BAR) 
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STEP 2:  GENERAL TAB  

 

 

 

 

 

 

 

 

 

 

The general tab is where 

you can edit your name, 

department, advisor 

status (“Primary Sponsor” 

= primary advisor – please 

ensure your chapter has at 

least one at all times), 

email address, change 

your password, and alter 

mailing/email 

notifications. If you are a 

primary sponsor, please 

keep the “Send Email 

Notifications” checked. 

This is how we 

communicate with your 

chapter.   

Once done, be sure to click 

“Save General Info” at the 

bottom. 
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STEP 3: CONTACT TAB 

The contact tab is where you can edit your mailing/shipping addresses and phone numbers.  

To edit an existing address, click the pencil.  To add an address, click “Add ----“ by the green 

+ button. 

 

Be sure to have a primary address/phone selected. 

When adding an address, be sure your state is listed in the two-letter code, not written out 

(example: use “NY” not “New York”) 

 

 


